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Using Report-Link at www.melinkcorp.com

Go To www.melinkcorp.com
Select the Melink T&B Tab
Select Report-Link

Log into Report-Link
a) Existing Customers
i. Enter Email address and
password
ii. Click “Log In” box
b) New Customers
i. Enter information in boxes
provided to create a new
profile.
ii. Click on “Create Profile”
box
iii. Melink will authorize the
account and send an email.
This is typically done in
less than two business days.
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5. This site uses pop-ups that may require you to change your internet security settings. See the last page of this document for
instructions if you have problems with blocked pop-ups or problems downloading the report.

6. Enter your search criteria.

a) For “Keyword” you can enter “Bob” or
“Bob Evans”

b) If you are interested in a particular city,
state or store ID, enter that information.

c) When you’ve entered all your criteria,
click on FIND REPORT.
NOTE: It is recommended that you limit
your search criteria to a minimum due to
the possibility of mismatching
information (i.e., Store ID (unit number)
not matching city or state).

d) You will get a listing of the jobs that
match your criteria.
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7. Sorting your reports

a) You can sort them by clicking on the arrows next to the
headings. For example, if you want to sort by store name,
click on the arrows next to store names for ascending or

descending.
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Viewing your reports
a) When you find the report you wish to review,
click on the city name to view the report.

Once you view the report, you have the option of saving,

printing or emailing it.
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How to always allow Pop-Ups from our site:

agrwnE

6.

Open Internet Explorer
Browse to ‘reports.melinkcorp.com’.
Click the Information Bar.
Click Always Allow Pop-ups from This Site.
You will be prompted with the following message:
Would you like to allow pop-ups from 'reports.melinkcorp.com'?
Click Yes.

How to update security settings for our site:

1.
2.
3.

o

In Internet Explorer, click Tools, and then click Internet Options.
Click the Security tab.

There are four security zones listed:

e Internet

e Local intranet

e  Trusted sites

e Restricted sites

Click the zone where you want to change the settings.

Under Security level for this zone, click Custom Level.
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Under Downloads, under Automatic prompting for file downloads, click Disable or click Enable (opposite of what is currently

selected), and then click OK two times.



